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.5 CIEH Level 2 Award in Health =
= &Safety in the Workplace R P

aree Health and Safety Courses for Staff

ST ASEIEEN R

Who should attend This qualification will benefit anyone in a work environment

Why you should attend It will provide you with an understanding of health and safety and how important
your contribution is

What you will learn Health and safety requirements of employers and employees

Hazard and risk and the main causes of harm to workers

Health, safety and welfare provisions of the workplace

Why follow safe systems of work, procedures and rules

Hazards and controls in respect to both safety and occupational

health risks

How your own actions can reduce risks to health and safety

Expected outcomes To enable you to contribute to any risk-assessment based health and safety
management system.

Course content e Legislation
e Health
e Safety
e Welfare
e The workplace and workplace equipment
¢ Risk assessment
e Manual handling
e Hazardous substances
e Ergonomics and workstation design
e Transport and vehicles
¢ Noise and vibration
Accreditation QCA accredited
Assessment Multiple choice examination paper
Venue Peterborough
Dates 2012 — 18" January; 6" June; 21° September; 9" November
Cost £220 per person (plus VAT)
What's included Registration, course book, exam fees, refreshments and lunch
Course duration 1 day
Recommended pre-requisites None
Recommended follow-up courses CIEH or HABC Level 3 Supervising Safety in the Workplace

Archdeaconry House, Gravel Walk, Peterborough, PE1 1YU
01733 807779 info@rspsafety.co.uk

www.rspsafety.co.uk







= CIEH Level 2 Award In
= Principles of COSHH

CIEH Reglstered Centre

Safety Services Ltd

Health and Safety Courses for Staff

Who should attend This course is designed for employees who use substances hazardous to health
at work
Why you should attend Because you use hazardous substances and need to know what and how to

protect yourself from harm

What you will learn It introduces employees to the hazards associated with substances at work, the
risks, and the controls available and understanding material safety data sheets

Expected outcomes Successful completion will prepare employees to look carefully at their own work
activities and contribute to the safer use of hazardous substances in co-
operation with their managers and supervisors.

Course content What is meant by the term ‘substance hazardous to health’

How hazardous substances can cause ill-health and injury

The different ways in which hazardous substances may be identified

The principles for controlling substances hazardous to health and applying

these in a practical context

How to read labels and Material Safety Data Sheets

How to read CoSHH assessments and safe systems of work

How to deal with spillages and other emergencies

Accreditation QCA accredited

Assessment Multiple choice examination

Venue Peterborough

Dates Call for update

Cost £110 per person (+VAT)

What's included Course notes, examination and certification, refreshments

Course duration % day

Recommended pre-requisites None

Recommended follow-up courses CIEH or HABC Level 2 Award in Health and Safety in the Workplace

Archdeaconry House, Gravel Walk, Peterborough, PE1 1YU
01733 807779 info@rspsafety.co.uk

www.rspsafety.co.uk







Environmental
Health

Who should attend

Why you should attend

What you will learn

Expected outcomes

Course content

Assessment

Venue
Dates

Cost
What's included

Course duration

Recommended pre-requisites

Recommended follow-up courses

== ” CIEH Level 2 Award in

e PIINCIPlIES Of Manual Handling [ESEee

Health and Safety Courses for Staff and Managers

This qualification will benefit anyone who has to carry out any manual handling
activities at work

In order to comply with the Manual Handling Operations Regulations

This qualification introduces candidates to the hazards and risks involved in
manual handling and outlines what to expect from a manual handling
assessment. It will enable employees to develop safer manual handling
techniques in the workplace.

To be able to lift, lower, carry, support, push, pull loads and participate in team
lifting

On successful completion of the training programme candidates will be enable to
understand:

That manual handling operations can be hazardous to health
How manual handling operations can cause injury and harm

e The scope of legal requirements with regard to manual handling operations in
the workplace.

e The process for assessing risks from manual handling and the factors that
need to be considered in a manual handling risk assessment

e The value of risk assessment and how it applies to safe manual handling
practice

e What is meant by good posture and why it is important not just for backs but
for hands, wrists, elbows and shoulders.

Multiple choice question paper

Peterborough

2012 - 12" January; 8" March; 15" June; 5" September; 2™ November

£110
Registration, course book, exam fees, refreshments and lunch

1/2 day

None

CIEH Level 2 Award in Health and Safety in the Workplace

Archdeaconry House, Gravel Walk, Peterborough, PE1 1YU
01733 807779 info@rspsafety.co.uk

www.rspsafety.co.uk






... CIEH Level 2 Award In
== Principles of Risk
CIEH Registered Centre A S S eS S m e n t Safety Services Ltd

Health and Safety Courses for Staff and Managers

Who should attend Designed for anyone participating in the risk assessment process

Why you should attend The main purpose of the course is to enable staff to understand the basic
principles of risk assessment.

What you will learn e The main causes of accidents and ill health, and the implications they have

for people in the workplace

e The legal requirements for risk assessment

e Principles of risk assessment including:
e hazards, risk and control measures
e the five steps of risk assessment
e the hierarchy of control
e risk assessment review and record keeping

Course content e Legislation
e Principles of risk assessment
e Prioritising risk
e Controls
e Documentation
e Monitoring controls
¢ Risk assessment in practice
Accreditation QCA Accredited
Assessment 30 multiple choice question paper
Venue In house only
Cost £850 for the training + £10.52 pp (+VAT)
Course duration 1 day
Recommended pre-requisites CIEH or HABC Level 2 Award in Health and Safety in the Workplace
Recommended follow-up courses CIEH or HABC Level 4 Award in Health and Safety in the Workplace

Archdeaconry House, Gravel Walk, Peterborough, PE1 1YU
01733 807779 info@rspsafety.co.uk

www.rspsafety.co.uk







CIEH Level 3 Award: Converting from R
PTC/TSP to PTLLS

Safety Services Ltd

Health and Safety Courses for Staff, Managers and Business Owners

The PTLLS (Preparing to teach in the Lifelong Learning Sector) qualification has been
developed for anyone entering teaching or training roles or already in service who needs
to achieve the minimum threshold status as a teacher in the lifelong learning sector —
that is, adult and community learning and development, further education, libraries,
archives and information services and work-based learning. This conversion course will
enable you to extend your existing knowledge and skills

Who should attend

In accordance with the new standards set by DfES together with Lifelong Learning UK
(LLUK), all existing trainers and teachers working in the publicly-funded sector will have
to hold a recognised teaching qualification by December 2010

Why you should attend

- This course is designed to be delivered over 2 days, not including time for preparation

The training programme .
and assignments

Demonstrating/sharing learning through evaluation of a recent training session

The use of assessment in different contexts

Negotiating and using an individual learning plan

Identifying teacher roles

Current legislation, codes of practice and professional standards

Equality, diversity and promoting inclusion

Record keeping

Evaluting teaching and continuous improvement

Understanding the transition from trainer to teacher

Course content

You are required to complete two Assignments, set by CIEH, within six months of the

Assessment end of the training course.

Assignment 2 is a written assignment (approximately 1,200 words) focused on the role
and responsibilities of the teacher.

Assignment 3 is a written assignment (no word limit) that asks you to review a teaching
session and develop two more session plans.

Trainers can provide feedback to candidates on up to two drafts of the assignments
before submission to the CIEH. Trainers should indicate, on the assignment history/;ps
of the relevant CAR, the type and level of feedback provided.

Venue Peterborough

2 days — 2012 — 6" — 7" February; 24" — 25" September Chartere g
£350 per person (+VAT) — includes all CIEH certification costdNStitute of L

Course book, exam, certificate, refreshments and lunches on anx%{%@ %ﬂtﬁl
ea

Dates
Cost

What's included

. A valid CIEH PTC or TSP Certificate
Recommended pre-requisites

CIEH Registered Centre

Archdeaconry House, Gravel Walk, Peterborough, PE1 1YU
01733 807779 info@rspsafety.co.uk

www.rspsafety.co.uk







~ i3 CIEH Level 3 Award in Health
= & Safety in the Workplace

arasecscene - He@lth and Safety Courses for Managers Safety Setvices Ltd

Who should attend Supervisors and team leaders, those who have responsibility for some aspects
of health and safety or those required to manage health and safety for a small to
medium enterprise.

Why you should attend As a supervisor or manager you have responsibility for some aspects of health
and safety in your workplace. It's essential that you know what those
responsibilities are and what to do.

What you will learn e The main concepts and benefits of health and safety
¢ Roles and responsibilities of individuals, supervisors and managers
¢ An understanding of health and safety control and improvement strategies
available to supervisors.

Expected outcomes To be able to deal with health and safety issues and discuss solutions with
subordinates and managers

Course content e Concepts of health and safety: who is at risk? Incidence of iliness and
accidents; aspects of human, occupational and environmental factors;
investigations, audits and inspections; costs of poor health and safety

e Accidents in the workplace: the nature of accidents and common causes;
near misses and the accident triangle; reporting and investigating; key
causes and prevention — workplace, work equipment, fire, electricity, manual
handling

¢ Il health in the workplace: the nature of iliness and disease, monitoring ill
health, key causes and prevention — hazardous substances, noise,
ergonomics, stress, violence at work

e Legal provisions: employer and employees rights and responsibilities,
penalties and enforcement powers, sources of information

¢ Organisation and management: the need for a management approach, risk
assessment, auditing and monitoring

e Supervising health and safety: the role of the supervisor

Accreditation QCA accredited

Assessment Multiple choice exam

Venue Elton Furze Golf Club, Peterborough

Dates 2012 - Over Three Days: 13"-15" February, 22™-24™ May, 13"™-15" November
Cost £499 per person (+VAT)

What's included Course book, exam, certification, refreshments and lunches

Recommended pre-requisites CIEH or HABC Level 2 Award in Health and Safety in the Workplace
Recommended follow-up courses CIEH or HABC Level 4 Award in Health and Safety in the Workplace

Archdeaconry House, Gravel Walk, Peterborough, PE1 1YU
01733 807779 info@rspsafety.co.uk

www.rspsafety.co.uk







i CIEH Level 3 Award in Preparing
wows 10 Teach in the Lifelong Learning it

Health

s SECLOr (PTLLS)

Health and Safety Courses for Staff, Managers and Business Owners

This qualification has been developed for anyone entering teaching or training
roles or already in service who needs to achieve the minimum threshold status
as a teacher in the lifelong learning sector — that is, adult and community
learning and development, further education, libraries, archives and information
services and work-based learning

Who should attend

In accordance with the new standards set by DfES together with Lifelong
Learning UK (LLUK), all existing trainers and teachers working in the publicly-
funded sector will have to hold a recognised teaching qualification by December
2010

Why you should attend

PTLLS is designed to be delivered in 30 hours of teaching time, not including
breaks, and revision and practice sessions, with an additional 30 hours for
assimilation, consolidation and assignment planning, development and
submission

The training programme

¢ An understanding of your own role, responsibilities and boundaries of role in
relation to teaching

¢ An understanding of appropriate teaching and learning approaches in a
specialist area

¢ Demonstration of your session planning skills — plan, deliver, observe and
evaluate a micro-teaching session

¢ An understanding of how to deliver inclusive sessions that motivate learners

¢ An understanding of the use of different assessment methods

e Being able to understand and analyse the need for accurate record keeping
and procedures that can be adopted — including internal and external
assessment information

Course content

Accreditation Ofqual accredited

One practical and two written assignments

Assessment
venue Peterborough
Dates 5 days: 2012 — 31% Jan, 1%-2"-6"-7" February;
17"-18"-19" -24™-25™ September
Cost £700 per person (+VAT) — includes all CIEH certification costs

What's included Course book, exam, certificate, refreshments and lunches on all training days

Recommended pre-requisites A good understanding of the subject(s) to be trained
Level 4 Award in Preparing to Teach in the Lifelong Learning Sector or Level 3

Recommended follow-up courses or 4 Certificate in Teaching in the Lifelong Learning Sector (CTLLS)

Archdeaconry House, Gravel Walk, Peterborough, PE1 1YU
01733 807779 info@rspsafety.co.uk







... CIEH Level 3 Award in
= Risk Assessment f
" Principles & Practice -

Health and Safety Courses for Staff and Managers

Who should attend Designed for anyone with the responsibility to conduct risk assessments

Why you should attend It is particularly useful for managers and supervisors but it will be equally
beneficial to any other personnel needing the necessary depth of understanding
to enable them to carry out risk assessments

What you will learn e The benefits of good safety management and socio-economic costs

e An understanding of the reasons for using risk assessment and the different
types of risk assessment

e An understanding of the legal requirements for risk assessment

e How to conduct risk assessments (assuming you have the necessary
technical knowledge in relation to the activities/environments/issues)

e How to organise and implement a risk assessment programme or contribute
to an existing risk assessment programme

e How to participate in the identification of specific training needs raised
through risk assessment

e Assist employers in meeting legal requirements and promote improved
standards of health and safety in their workplace.

Course content e Legislation
e Principles of risk assessment
e Prioritising risk
e Controls
e Documentation
e Monitoring controls
e Risk assessment in practice
Accreditation QCA Accredited
Assessment Assignment and self-evaluation
Venue Peterborough
Dates Call for update
Cost £220 per person (plus VAT)
What's included Course book, certification, refreshments and lunch
Course duration 1 day plus time for assignment in the workplace (1 — 2 days)
Recommended pre-requisites CIEH or HABC Level 2 Award in Health and Safety in the Workplace
Recommended follow-up courses CIEH or HABC Level 4 Award in Health and Safety in the Workplace

Archdeaconry House, Gravel Walk, Peterborough, PE1 1YU
01733 807779 info@rspsafety.co.uk

www.rspsafety.co.uk







... CIEH Level 3 Award in
=~ Training Skills and Practice [EEAaEEE

CIEH Registered Centre

Health and Safety Courses for Staff, Managers and Business Owners

Anyone who needs to either understand the basics of training practice, or wants
to refine their training techniques. Those who have never delivered training
before will find it an ideal basis for their future training activities

Who should attend

This is minimum requirement for anyone wishing to register to deliver CIEH
qualifications in food safety, health and safety and environmental protection
without government funding — for example, in the workplace

Why you should attend

The qualification will enable successful candidates to understand and put into

What you will learn practice the following:

e How training can best be delivered to secure effective learning
e How to structure and design training sessions
¢ How to make training sessions interesting, stimulating and relevant.

e An understanding of your own role and responsibilities in relation to training

e An understanding of appropriate training and learning approaches in a
specialist area

¢ Demonstration of your session planning skills

¢ An understanding of how to deliver inclusive sessions that motivate learners

¢ An understanding of the use of different assessment methods and the need
for record keeping

Course content

Accreditation CIEH accredited

Candidates are assessed on their design and delivery of a short training session

Assessment which they are required to deliver to other members of the group

venue Peterborough

Dates 3 days: 2012 - 31st Jan-1st, 2nd February; 14th, 15th,16th May;
17th,18th,19th September

Cost £599 per person (+VAT) — includes all CIEH certification costs

Course manual, exercises, certificate, refreshments and lunch, 12 months

What's included .
mentoring support

Recommended pre-requisites A good understanding of the subject(s) to be trained

CIEH Level 3 Award in Preparing to Teach in the Lifelong Learning Sector
Recommended follow-up courses

Archdeaconry House, Gravel Walk, Peterborough, PE1 1YU
01733 807779 info@rspsafety.co.uk

www.rspsafety.co.uk






45 CIEH Level 4 Award in Health
== & Safety in the Workplace

arasecscene - He@lth and Safety Courses for Managers Safety Services Ltd
Who should attend Owners, managers, supervisors and senior safety personnel
Why you should attend Key personnel in organisations need the skills and knowledge to manage health

and safety; simply being aware of and understanding the issues is not enough.
This qualification is designed for those working in any business, regardless of
their product or service range. It is essential for all those who have a role that
includes responsibility for the management of health and safety issues

Expected outcomes e To be able to manage health and safety in most workplaces
e To be able to deliver health and safety training

Course content Manage health and safety in most businesses

Develop auditing and monitoring programmes

Design safe practices and procedures

Liaise with enforcement officers

Identify specific legal requirements

Train staff and establish risk assessment projects (with additional training

where necessary)

e Deliver level 1 and level 2 health and safety qualifications (with appropriate
training skills)

Accreditation QCA accredited
Assessment Two assignments and examination
Venue Peterborough
Cost £700 per person plus VAT
What's included Registration and Examination
Course duration 5 days 2012: 16",17" 18", 19" 20" April;
10M11", 12" 13" 14™ September
Recommended pre-requisites CIEH or HABC Level 3 Award in Health and Safety in the Workplace
Recommended follow-up courses NEBOSH Diploma

Archdeaconry House, Gravel Walk, Peterborough, PE1 1YU
01733 807779 info@rspsafety.co.uk

www.rspsafety.co.uk







Environmental
Health

CIEH Registered Centre

Health and Safety Courses for Staff and Managers

Who should attend

Why you should attend

What you will learn

Expected outcomes

Course content

Accreditation
Assessment
Venue

Dates

Cost

What's included

Course duration

CIEH Stress Awareness

Safety Services Ltd

While the level of the qualification is aimed to be inclusive to everyone, it would
provide a suitable introduction to the issue of work-related stress for more senior
managers

To raise your awareness of likely sources of work-related stress, the range of
symptoms and effects it can cause and the options available for its control

What is stress, how we can recognise it, what causes it and how we can reduce
it

Successful completion will prepare you to look carefully at your own work
activities and contribute to the development of strategies to combat work-related
stress, in co-operation with your managers and supervisors

Definitions of stress

Stress as an occupational health hazard and the importance of controlling it
Identification of basic workplace stressors in yourself and others
Development of basic controls for work-related stressors and to be able to
advise others

e Responsibilities imposed under UK legislation

None

Cumulative assessment record — a record of your own work practices
Peterborough

Call for update

£220 per person (plus VAT)

Course notes, certification

6 hours including the assessment

Recommended pre-requisites None

Recommended follow-up courses CIEH or HABC Level 3 Award in Health and Safety in the Workplace

Archdeaconry House, Gravel Walk, Peterborough, PE1 1YU
01733 807779 info@rspsafety.co.uk

www.rspsafety.co.uk






